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	Committee Name:
	


	Description:
	

	
	

	
	

	
	


Chairpeople Information

	Name
	Email
	Phone

	
	
	

	
	
	


Committee Members  (attach list or list members here)

	Name
	Email
	Phone

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Committee Tasks
	Task
	Timing

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Committee Resources/Vendors/Contacts
	Name
	Email
	Phone

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Financial Review
	Budget:
	

	
	

	Income (itemized):
	

	
	$

	
	$

	
	$

	
	$

	
	$

	    Total Income:
	$

	
	

	Expenses (itemized):
	

	
	$

	
	$

	
	$

	
	$

	
	$

	    Total Expenses:
	$

	
	

	Suggested budget for next year:
	$


Things you would do differently
	

	

	

	

	

	

	

	


Notes for your successor
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